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Responsibilities   |   School
The following identify the school’s responsibilities for participation in Library Linx. Please indicate if your school can meet these responsibilities. If applicable, describe in detail.

	CAN SCHOOL MEET 
RESPONSIBILITY?
	RESPONSIBILITY DESCRIPTION
	COMMENTS

	 Yes     No
	School has a regularly scheduled & paid Media Manager/Specialist
	

	 Yes     No
	Media Center will receive funds to support collection development that equals at least half the median national expenditure. According to School Library Journal, January, 2007, the national median expenditure for books, periodicals, AV, software, and web-based products per pupil is:
 Elementary—$20 ($10 for Linx)
 Middle—$17 ($8.50 for Linx)
 Senior High—$17 ($8.50 for Linx)
This amount could come directly from the school, PTA, grants, or any other funding sources. [Due to the economic situation of many schools, this responsibility is not required during the school year of 2010-2011.
	

	 Yes     No
	Media Manager/Specialist will schedule DPL Youth Services Librarians to visit students at least twice per year to provide library resource training that supports the school’s curriculum, and to promote the Summer Reading Program
	

	 Yes     No
	Media Manager/Specialist will schedule DPL Youth Services Librarians to visit faculty meetings at least twice per year to review and promote library resources and services
	


	 Yes     No
	Media Manager/Specialist will participate in a minimum of 3 hours of training on the public library’s mission, and circulation policies and procedures
	

	 Yes     No
	School will support a library card campaign to all students & faculty
	

	 Yes     No
	80% of school’s students and faculty will receive library cards to secure access to DPL databases, place holds, or check out DPL materials at the school
	

	 Yes     No
	School’s Media Center must provide:
 Computer station space (14" deep by 20" wide by 20" tall)
 Dedicated computer power outlet
 Dedicated 10/100Mbps Ethernet outlet connected to LAN
 DHCP or Static IP addressing capabilities for Linx computer Internet access
	(Provide comments on this responsibility)

	 Yes     No
	School will provide space for a book cart accessible only by Media Manager/Specialist, and unavailable to students or staff
	

	 Yes     No
	School will provide accessible space for DPL courier delivery that assures confidentiality and security of library materials
	

	 Yes     No
	Within budgetary limitations the school will encourage the continuing education of the Media Manager/Specialist by supporting the Media Manager’s/Specialist’s attendance to at least 1 of the following:
 Oregon Library Association Conference
 Oregon Educational Media Association Conference
 Bureau of Education Research Seminar
	

	 Yes     No
	Students will receive access to entire DPL collection
	

	 Yes     No
	In order to ensure patron confidentiality, only the Media Manager/Specialist will check out materials for students and staff
	


Responsibilities   |   Deschutes Public Library
	DESCRIPTION

	Youth Services (YS) Librarians visit at least twice during the school year for:
 Library resource training that supports the school’s curriculum
 Summer Reading Program promotion to all students

	YS Librarians will visit school at least twice per school year to review and promote library services and resources to school’s faculty

	DPL staff will provide at least 3 hours of training on the mission of public libraries and circulation

	DPL staff will provide Media Manager with notebook of training documentation and other relevant documents

	DPL staff will provide library card applications for school’s students and faculty

	DPL staff will process library card applications

	DPL staff will install and implement 1 computer station in school’s Media Center

	DPL staff will monitor library card usage

	DPL staff will monitor Media Manager training statistics and school visit statistics

	DPL staff will report statistical information to school on a quarterly basis

	DPL staff will conduct annual evaluation of program’s success
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