
Cedar Mill Community Library Volunteer job description
	Position:_________________________________________________________________ bookSHARE Check-in volunteer
Goal/ Purpose:

· To help prepare books for delivery to child care sites, enabling child care providers in family child care and day care centers to read to infants, toddlers, and preschoolers every day. 

· Research shows being read to is the single most important factor in helping children get ready to become readers. Our goal is to remove obstacles to providers sharing books with infants, toddlers, and preschoolers.

	Supervisor: 

	
	· Jody Westerman, Children’s Outreach Librarian (503-644-0043 ext. 120; jodyw@wccls.org)

	Duties: 

	
	· Reconcile books returned in box to inventory sheet
· Reunite orphan books to their box

· Wipe down books and boxes as needed

· Refer damaged books to staff for mending

· Complete paperwork for tracking

	QUalifications: 

	
	· Performs detailed tasks with high level of accuracy
· Works independently

	Time Commitment:

	
	· Minimum of six months
· Two to three hours every week

	Training:

	
	· Observe checkin procedures

· Learn techniques for tracking books

	Contact:

	
	Kevin Kelley, Head of Volunteer Services, Cedar Mill Community Library 

503. 644-0043 ext. 111,   kevinke@wccls.org
12505 NW Cornell Rd.,  Portland, Or 97229
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